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NON -CREDIT COURSE (SKILL ORIENTED

1.COMPUTER BASIC COURSE:
Fundamental of Computer - '
Typeshala(English,Nepali)
File Transfer
MS-Paint
Ms- Word
Ms-Excel
Ms- power point
email/internet/Facebook/Y ouTube/scanning, printing,
photocopy, multimedia
exploring website.

2. COMPUTER OPERATOR COURSE: -
Fundamental of Computer
Typeshala(English & Nepali)
Ms-Windows/Paint
Ms-Word
Ms-Excel
Ms-Power Point
Ms-Access
Adobe InDesign
Adobe Photoshop
Corel Draw X8(Vector Design)
Team viewer/Share it
File Sharing
Networking
E-Library
Scanning/Printing
Software installation
File Format Changing (JPG,PDF,PNG)
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Foundament | of Computer

MS-Word
Ms- Powerpoint Design
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Advance Adobe Photoshop

Advance CorelDraw X7/Adobe Illustrator
Adobe in Design

Adobe Acrobat (PDF Editor)
Scanning/Printing
Email/internet/Facebook/Y outube

4. Accounting Package (Tally Erp-9)
Fundamental of Computer
Course Details

Tally Accounting + Excel
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